
Carefully open one end of each of the two 
mailing tubes. (You will be reusing the tubes 
to return the exhibit, so please do not cut 
into or tear the tubes’ cardboard.) 

 

 

Carefully remove the exhibit stands and cloth 
carriers from the larger of the tubes.   

 

 

 

Save the round cardboard cover to reuse for 
returning the tubes. 

 

 

 

 

 

Remove each of the stands and their respec-
tive arms from the cloth carriers. 



Carefully open the aluminum stand 
base. 

 

 

 

 

Place the extension arms into the stand 
base, with the plastic hooks pointing to-
wards the front of the stand (front is two 
legs, back is one).  Repeat for other 
three stands. 

 

 

 

Now carefully open one side of the 
smaller mailing tube.  This also will be 
reused.  There are two art tubes en-
closed.  Each art tube contains two of 
the exhibit banners. 

 

To open the tubes, unscrew the plastic 
caps on the tops of each tube. 

 

 

 



After the tube cap is open, you will see the 
two rolled-up posters within.  Be careful re-
moving these, as the grommets in them 
can catch on the side of the art tubes. 

 

 

Note the grommets. 

 

 

 

 

Once removed from the tube, place the two 
rolled-up banners on a clean, dry, surface, 
and slowly unroll. 

 

 

 

 

For the next step, go and find someone to 
help you separate the banners and move 
into position for hanging. 



To avoid bending the banners, use a sec-
ond person to lift and hang each of the 
banners on the stands. 

 

 

 

 

 

Carefully hook the top two grommets over 
the plastic hooks on the extension arms. 

 

 

 

 

 

Then carefully do the same for the bottom 
two grommets.  It is easy for the stands to 
fall over during this step, so have an assis-
tant hold the stand upright while the final 
two grommets are hooked into place. 



Note the grommets hooked over the 
plastic stand hooks.  Once all four 
grommets are in place on the stand, 
the exhibit banner should be rigid. 

 

 

 

Here you can see the first of the 
four banners, erected.  Repeat 
these steps for the other three ban-
ners and stands. 

 

 

 

 

 

 

 

To return the banners, reverse these 
steps and securely tape up the mail-
ing tubes prior to using either Fed 
Ex Ground Service, or UPS Ground 
Service with insurance.  For the two 
tubes, the Return Postage with in-
surance should fall between $20-
40, it is estimated. 
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